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1. O6uIue mo10KeHus

1.1. Hacrosimasi monutuka oOpaOOTKM MEPCOHANBHBIX JaHHBIX MYyHHUIIUIAIBHOTO OFOJKETHOTO
JOLIKOJIBHOTO  00pa3oBaTeNbHOrO yupexaeHus «Jlerckuii cajn komMOuHUpoBaHHOro Buja Ne 3
«MBymka» ropojga Cesbuo BpsiHckon obsactu (nanee — JIOY) (nanee — [lonuTuka) onpenenser
e 00paboTKH MEPCOHANIBHBIX JIaHHBIX, KATETOPUU U MEepeueHb 00padaThIBA€MbIX EPCOHAIBHBIX
JAHHBIX, KAaTEeropuu CyOBEKTOB, MEPCOHAJIBHBIC TaHHBIE KOTOPHIX 00pabaTBIBAIOTCS, CIOCOOHI,
CPOKM HX OO0OpabOTKM U XpaHEHUs, TMOPSIJAOK YHUYTOKEHHUS MEPCOHAIBHBIX JAaHHBIX IPHU
JOCTHKEHUH LieJiel X 00pabOTKU WM MPU HACTYIIJICHUH MHBIX 3aKOHHBIX ocHOBaHui B JIOY.

1.2. JlokaibHble HOPMATHBHBIE aKThl U WHBIE JIOKYMEHTHI, periiaMeHTUpYIoUe o0paboTKy
nepcoHaNbHbIX 1aHHbIX B JIOY, pazpabaTsiBatoTcs ¢ yueToM nosoxeHuid [loautuku.

1.3. [eiictBue IlomuTuku pacmpocTpaHsieTCss Ha MepCOHaNbHBIE MAaHHble, KoTopeie JIOY
00pabaTbIBaeT C UCIOJIB30BAaHUEM M 0€3 UCIIOIB30BaHUS CPEICTB aBTOMATHU3ALINH.

1.4. B IlonuTuKe UCHOIB3YIOTCS CIEAYIOIINE TTOHATHUSA:

NEpCOHANbHBIE JaHHble — J00as wWHGOpPMAIHs, OTHOCSINASACS NPSIMO WIM KOCBEHHO K
OTpeIeIEHHOMY MUJTU ofpenesieMoMy Gpu3ndeckoMy JTuIly (CyObeKTy NepCOHANBHBIX TAHHBIX ),
NIEPCOHAIbHBIE JIaHHBIE, Pa3pELICHHbIE CYOBEKTOM IEPCOHAIBHBIX JAaHHBIX JJI PACIPOCTPAHEHMUS,
— TEepCOHANbHBIE HAaHHBIE, JOCTYN HEOTPAaHMYEHHOTO Kpyra JHIl K KOTOPBIM MPEAOCTaBJICH
CyOBEKTOM TEepPCOHAIBHBIX AAHHBIX IyTeM JIa4d COTJIacusi Ha 00pabOTKy MEepCOHAIBHBIX TaHHBIX,
pa3pelIeHHBIX CYOBEKTOM TEePCOHANBHBIX JAaHHBIX JJIs  pPacHpoOCTpaHEHUs B  TMOPSJKE,
npexycMoTpeHHoM denepanbHbiM 3aKkoHOM 0T 27.07.2006 Ne 152-D3 (naee — 3akoH);

orepaTop MepPCOHaIbHBIX NaHHBIX (omepartop) — JOVY — ropunnyeckoe JHII0, CAMOCTOSATEIBHO HIIN
COBMECTHO C JPYrHMHU JUIIAMHA OpraHm3ymoomiee W (WIM) OCYIIECTBIAIONICe 00paboTKy
MEPCOHANBHBIX JIaHHBIX, OMpeAeNsonee Ienu O00pabOTKM TEPCOHANBHBIX JAHHBIX, COCTaB
NEPCOHAIbHBIX JIaHHBIX, MOJJIEKAlIMX o00paboTke, NeHCTBUS (Oomepaluu), COBEpILIAEMbIE C
MEPCOHAIbHBIMU JJAHHBIMHU;

00paboTKa NEpPCOHAIbHBIX JAHHBIX — JeHCTBUE (omepanus) WIM COBOKYIHOCTb JE€WCTBUN
(omepanuii) ¢ TEPCOHAIBHBIMH JAHHBIMH C HCIOJIb30BAaHHEM U 0€3 HCIOJIB30BAHUS CPEICTB
aBTOMAaTH3alllK, BKJIIOYas cOOp, 3amucCh, CHCTEMATH3alMIO, HAKOIUIEHWE, XpaHEHWE, YTOUYHEHUE
(oOHOBIIEHME, W3MEHEHME), W3BJICUEHUE, HCIOJb30BaHUE, Iepenady  (pacnpocTpaHEeHHe,
MpeaoCcTaBlIeHre, J0CTYM), 00e3TuIBaHre, OJIOKUPOBAHUE, yIaJIeHUE, YHUUTOXCHHE;
AaBTOMATHU3MpPOBaHHAs 00pabOTKa MEepPCOHANBHBIX MAaHHBIX — 00pabOTKa MEPCOHANBHBIX JAHHBIX C
MOMOIUIbIO CPEJCTB BBIYUCIUTEIBHON TEXHUKH;

pacnpoCTpaHEHUE MEePCOHAIBHBIX JAHHBIX — JEHCTBUS, HaIpaBJICHHbIE HA PaCKpbITHE
MEPCOHAIBbHBIX JaHHBIX HEOMPEIEIIEHHOMY KPYTY JIHII;

MPEI0CTaBIEHUE TEPCOHAIBHBIX JAHHBIX — JICHCTBUS, HAIIPaBJICHHBIE HA PACKPBITHE MEPCOHATBHBIX
JAHHBIX OIPE/IEJICHHOMY JIMILY HJIM OTIpeAeIEHHOMY KPYTY JIULL;

OJIOKMpOBaHME TEPCOHATBHBIX MAHHBIX — BPEMEHHOE MpeKpalieHne 0oOpaOdOTKH MEepCOHATBHBIX
JIAHHBIX (32 MCKJIIOYEHUEM CydaeB, eciii 00paboTka HeoOXoauMa Jiisl YTOYHEHUS MePCOHATBHBIX
JIAHHBIX );

YHUYTOXXKEHUE TIEPCOHANBHBIX JaHHBIX — JCUCTBUS, B pe3ylbTaTe€ KOTOPBIX CTAaHOBUTCS
HEBO3MOKHBIM BOCCTaHOBHUTH COJIEp)KaHWE MEPCOHANBHBIX JAaHHBIX B MH(DOPMAIIMOHHOW CHUCTEME
MEPCOHAIBHBIX JTAaHHBIX U (WJIM) B pe3ysbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepuaibHble HOCUTEIU
MEPCOHAIIbHBIX JIaHHBIX;

o0e3nMMyrBaHNe NEPCOHAIBHBIX JaHHBIX — JIEHCTBUS, B pe3ylbTaTe KOTOPBIX CTaHOBUTCS
HEBO3MOXKHBIM 0€3 UCIOJIb30BaHUs JOMOJHUTEIHHON MH(DOPMALIUK OMPEICIIUTh MPUHAAIC)KHOCTh
MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MePCOHANIBHBIX JaHHBIX;

uH(pOpMAIIMOHHAST CHCTEMa TEPCOHANBHBIX MTaHHBIX — COBOKYITHOCTH COJAEpKamuxcs B 0a3zax
JIAHHBIX TIEPCOHAIBHBIX JIAHHBIX M O00ECIeUMBaIONIMX HX 00paboTKy HWHGOPMAIIMOHHBIX
TEXHOJIOTHI Y TEXHUYECKUX CPEJICTB;

TpaHCTpaHWYHas Iepellaya IMEPCOHANBHBIX JaHHBIX — IepeAada IEpPCOHANbHBIX MJAHHBIX Ha
TEPPUTOPUIO  HMHOCTPAHHOIO TOCYJapcTBa OpPraHy BJIACTM  HMHOCTPAHHOTO TOCYAApCTBa,
MHOCTPaHHOMY (PU3NYECKOMY JIUIY WK HHOCTPAHHOMY IOPUIHMYECKOMY JIHUILY.

1.5. IOV kak onepaTop NnepcoHaIbHBIX JaHHBIX 0053aHO:



1.5.1. CoGmonaTh KOH(MUACHIUAIEHOCTh MEPCOHANBHBIX JIAHHBIX, @ UMEHHO HE PAaCHpPOCTPAHSThH
NEePCOHANIBHBIE IaHHbIE U HE TIepeIaBaTh UX TPETbUM JIHIaM 0e3 corjacusi CyobeKTa MepcoHaIbHBIX
JAHHBIX WM €T0 3aKOHHOTO MPEICTABUTEINS, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOATEIbCTBOM.
1.5.2. Ob6ecnieunTs CyObEKTaM NEPCOHANBHBIX JAHHBIX, HMX 3aKOHHBIM IPEICTaBUTEISIM
BO3MOXKHOCTh O3HAKOMJICHHUSI C JIOKyMEHTaAMH M MaTepHajaMH, COACPKAIIMMHU UX MEPCOHAIbHbBIC
JaHHbIE, €CIIM UHOE HE MPEIyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3pacHATh CyObEKTaM TEPCOHANBHBIX JAHHBIX, MX 3aKOHHBIM IPEICTaBUTEISIM
IOPUAMYECKHE MTOCIEACTBHSI OTKa3a MPEA0CTaBUTh MEPCOHATILHBIEC JaHHbBIE.

1.5.4. brnokupoBaTh WM YJAJIATH HENPaBOMEpHO OOpabaTbiBaeMble, HETOUHBIC IEPCOHAIbHBIC
JTaHHbIe JTU00 00ecTeuynTh UX OJIOKUPOBAHUE WIIH yIaJICHHE.

1.5.5. Ilpekparutrh 00pabOTKYy M YHHUTOXUTh WIM OOE3MUYHUTH IMEPCOHANbHBIC JaHHBIE JTHOO
ofOecreunTh MpeKpaiieHue OoOpadOTKM M YHUYTOXKEHHE WM OO0E3JIMYMBAaHUE TMEPCOHAIBHBIX
JAHHBIX NP JOCTHXKEHUHU LEJIU UX 00pabOTKHU.

1.5.6. IlpekpaTuth 00pabOTKy MEPCOHATBHBIX JAHHBIX MU O0ECHEUUThH MpEeKpalieHue oopadoTKu
NEPCOHANBHBIX JAaHHBIX B CIIydae OT3bIBa CYyOBEKTOM II€PCOHAIBHBIX JAHHBIX COTJIACHS Ha
00paboTKy ero mMepcOHANbHBIX NAaHHBIX, €CIU WHOE HE MPEeIyCMOTPEHO JIOTOBOPOM, CTOPOHOMU
KOTOPOTO, BBITOAONpUOOpETaTeNIeM WM TOPYYHUTEIIEM 10 KOTOPOMY SBIISIETCS  CYOBEKT
MEPCOHANBHBIX JAHHBIX, WU HHBIM corjameHueM Mexay JOY u cyObeKTOM NepCOHaNbHBIX
JTAHHBIX.

1.5.7. Ilpunumarb Mepbl, HEOOXOAMMBIE M JOCTATOYHBbIC MJisi OOECHEYEHHUs BBIMOIHEHHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M MPUHSATHIMH B COOTBETCTBUH C HUM HOPMAaTHBHBIMH
MPABOBBIMU aKTaMH.

1.6. IOY Bmpase:

1.6.1. CamocTOSATENBHO ONpPENENATh COCTaB U MEpPEeYeHb Mep, HEOOXOAUMBIX U JOCTAaTOYHBIX JUIs
oOecrieyeHHsT BBITIOJMHEHHS OOS3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM W TIPUHSATHIMH B
COOTBETCTBUM C HHUM HOPMATUBHBIMM IIPaBOBBIMHM aKTaMH, €CIM MHOE HE IMpPeIyCMOTPEHO
3aKOHOJIATEITLCTBOM O TIEPCOHAIBHBIX JTaHHBIX.

1.6.2. Ucnonp30BaTh nepcoHabHbBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX TAHHBIX 0€3 UX COTIacus B
cllyyasix, IpeayCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

1.6.3. [IpenocTaBisATs EpCOHANTBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX TPETHUM JIMIIAM B
cllyyasix, IpeayCMOTPEHHBIX 3aKOHO/1aTEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKy IEpCOHAIBHBIX JaHHBIX JPYroMy JHIy C cOrjlacus CyOBeKTa
NEPCOHANBHBIX JAHHBIX, €CJIM MHOE HE INPEeIyCMOTPEHO (eaepanbHbIM 3aKOHOM, Ha OCHOBAHUH
3aKIIF0YaeMOro C ITHM JIMIIOM JoroBopa. JIuimo, ocymiecTBisioniee oOpaboOTKy MepCOHAIBHBIX
JaHHbIX 1o mnopydyeHuro JIOY, o0s3aHO coOmofaTh MPUHLIUIOBL W MpaBuwia 00paboTKU
NEPCOHANBHBIX JIAaHHBIX, MPEIYCMOTPEHHBIE 3aKOHOM, COOJIONaTh  KOH(MUACHIIUAIEHOCTh
NEPCOHANBHBIX JIAaHHBIX, NPUHUMATh HEOOXOJUMBIE MEpbl, HalpaBlIeHHbIE Ha oOecleyeHue
BBITIOJTHEHHS 00s3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHHMKHU, POIUTENN BOCHUTAHHHUKOB, MHBbIE CYOBEKTHI MEPCOHAIBbHBIX JAaHHBIX (lanee —
CyOBEKTHI IEPCOHATLHBIX JIAHHBIX ) 00S3aHBbI:

1.7.1. B caywasx, npeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IpenocTaBisaTh JJOY mocroBepHbie
NepCOHAbHEIC TAaHHBIE.

1.7.2. Ilpu U3MeHEHUH NEPCOHANbHBIX JAaHHBIX, OOHAPYKEHUU OUIMOOK MM HETOYHOCTEH B HUX
He3aMeIJIUTEIIbHO cooomarsk 00 atom JJOVY.

1.8. CyObeKThl mepcoHaIbHBIX JaHHBIX BIPABE:

1.8.1. Ilonyyars uMH(pOpPMAIMIO, KACAIOIIYIOCS O00paOOTKM CBOMX MEPCOHAIBHBIX JAaHHBIX, KPOME
CIIy4aeB, KOT/Ia TAKOM JOCTYI OrpaHuyeH (eepaTbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBats oT JIOY yTOYHUTH MEepCOHAIBHBIC AaHHBIC, OJOKUPOBATH MX WJIM YHHUTOXKHTH,
€CJIM TIePCOHANILHBIC aHHBIC SIBJISIOTCS HEMOJNHBIMU, YCTapEBIIUMH, HETOYHBIMH, HE3aKOHHO
MOJTYYCHHBIMU WJIH HE SBIISIOTCS HEOOXOJMMBIMHE TS 3asIBJICHHOH 111l 00paOOoTKH.

1.8.3. [lomomHUTh TepCOHAbHBIC JTaHHBIC OINEHOYHOTO XapakTepa 3asBICHHEM, BBIPAKAIOUIHNM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBate aeiictBus wim oe3neiicteue JIOY B yoJIHOMOYEHHOM OpraHe IO 3alluTe MpaB



CyOBbEKTOB MEPCOHABHBIX IaHHBIX WIH B CyZAeOHOM MOPSIKE.

2. IlpaBoBbIe OCHOBaHHS 00PA0OTKH MePCOHATBHBIX JaHHBIX

2.1. TlpaBOBBIMH OCHOBaHMSAMHU 00pabOTKH mNepcoHanbHbIX MaHHbIX B JIOY sBnsioTcs YcTtaB u
HOPMAaTHUBHBIE IIPABOBBIEC AKTBI, JUIsl UCIIOJHEHMSI KOTOPBIX U B COOTBETCTBHH C KOTOpBIMHU [leTckuit
CaJI OCYIIECTBIIIET 00pabOTKY MEPCOHANBHBIX TAHHBIX, B TOM YHCIIE:

TpynoBoil KoJekc, MHbIE HOPMAaTUBHBIE IIPABOBBIEC AKThI, COAEPIKALLUE HOPMBI TPYAOBOTO IIPaBa;
bropkxeTHBIN KOZIEKC;

Hanorossrit kogekc;

I'paxkmaHCKHil KOJEKC;

CeMelHBIN KOOCKC;

®enepanbublii 3ak0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepanum» u
IIPUHSTHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE TIPABOBBIEC AKTHI;

COLIMAJIBHOE, IIEHCHOHHOE U CTPax0oBOe 3aKOHOAATENbCTBO Poccniickon denepanuu;
3aKOHOJATEIbCTBO B c(hepe O€30MaCHOCTH, B TOM YHUCJIE aHTUTEPPOPUCTUYECKOH 3aIUIIIEHHOCTH.
2.2. llpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKHM TepcOHaNbHBIX AaHHBIX B JIOY Takke SBISAIOTCS
JIOTOBOPBI ¢ (PU3UYECKUMHU JIMLAMHU, 3asBJICHUS (coriacusi, JOBEPEHHOCTH) pojauTeneil (3aKOHHBIX
IpeJICTaBUTEIIEN ) BOCIIUTAHHUKOB, COIJIacusl Ha 00pabOTKY NEPCOHANBHBIX JaHHbIX.

3. Iean o00paGoTKM NEpPCOHAJBHBIX [JAaHHBIX, HX KATErOpMH M IiepedeHb, KATeropuu
cy0beKTOB, IepCOHAJIbHbIE [aHHble KOTOPbIX 00padaTbIBAIOTCH, CNOCOObI, CPOKH HX
00paboTKH U XpaHeHMs1, NOPSIA0K YHUYTOKEHHUSI MEPCOHAIBHBIX JAHHBIX

1. Ileq» 0OpadOTKHU: OpraHu3amus 00pa3oBaTeJIbHOH JeATEJIbLHOCTH MO 00pPa30BaTeJbHbIM
JAOLIKOJbHOT0 00pa30BaHMsl, T0NMOJHUTEIbHBIM 00111€00pa30BaTeJbHBIM IPOrpaMMaM

Kareropun [IepconasibHBIE JaHHBIE CrnennanbHble JaHHBIC
JTAHHBIX
[Iepeuenn dbamMunus, UM, OTYECTBO; Cenenus 0 COCTOSIHUU
JTAHHBIX T0JI; 310pOBbs
I'PaKIaHCTBO;

JaTa U MECTO POXKACHHUS,
nzoopaxenue (pororpadus, BUICO);
MaCIOpPTHBIC JaHHbIE;

aJIpec PEeruCTpaIfy 110 MECTY KUTEIbCTBA;
aapec paKTUIECKOrO MPOKUBAHUS;
KOHTAKTHBIC JaHHBIC,

VHIUBUYAIbHBIN HOMEp
HaJIOTOIJIaTeIILIINKA;
CTpaxoBOU HOMEp WHIUBUIYATBHOTO

nuueoro cueta (CHUJIC);

CBeICHMs, oOpasyroluecss B Ipolecce
peanuzanuu 00pa3zoBaTeNbHOM MPOTPAMMBI;
WHBIE TepCOHAIIbHBIC JaHHBIE,
MpeAoCTaBIsIeMble  (DU3UYSCKUMH  JIUIAMHU,

HGOGXOZ[I/IMBIG JIA 3aKJIIFOYCHUA U UCITOJTHCHUA
JIOTOBOPOB, WCTIOJTHEHUS HOpM
3aKOHOJIaTEILCTBA B chepe oOpa3oBaHUs

Kareropun BOCIIUTAaHHHUKH, UX POAUTENHN (3aKOHHBIC TPEICTABUTEIIH )
CyOBEKTOB




CrniocoOsl ABToMartu3upoBaHHast 00paboTka u 6e3 CpeaCTB aBTOMATHU3AI[MH, B TOM YHUCIIE:

00paboTku MOJlyYeHHE TEPCOHAIBHBIX JAHHBIX B YCTHOW M THUCHMEHHOW (opme
HEIOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX IAHHBIX (X IpeAcTaBUTENCH);
BHECEHHUS MEPCOHAIBHBIX JAHHBIX B XKYPHAJbI, PEECTPhl U HH()OPMAITHOHHBIE
cuctemsl U 1okymeHThl JIOY.

Cpoku B Teuenue cpoka peanuzanuyn 00pa3zoBaTeNIbHON IPOrpaMMBI

00paboTKu

Cpoku B teueHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH Aed B 3aBUCMMOCTH OT THIIA

XpaHEHUS JOKYMEHTA, B KOTOPOM COZEP>KaTCs IEPCOHANIbHBIE JJaHHbIE

ITopsinok B cootBercTBuM ¢ [TopsakoM YHUUTOXXEHUS U 00€3IMYMBaHUS IEPCOHAIBHBIX

yHUYTOKEeHUS | naHHbIX JJOY B 3aBUCHMOCTH OT THUIIAa HOCUTEJS NEPCOHATBHBIX JAHHBIX

2. llean 00paboTKH: BHINMOJTHEHUS] (PYHKI[HI U TMOJHOMOYHI padoToaaTeiss B TPYAOBBIX
OTHOIIIEHHUSX, B TOM YK CJie 00513aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE CrnennanbHble buomerpuueckue
JAHHBIX IIEPCOHAIIbHBIE IIEPCOHAIIbHBIE
JaHHbBIE JlaHHBIE
Ilepeyens (bamunus, UMs, OTYECTBO; Csenenus o | N3ob6paxenue Ha
JAHHBIX 101, COCTOSIHUM ¢oTo M BHIEO3ANMUCH,
I'PaKIaHCTBO; 310POBbS MOJIYYEHHBIX C Kamep
JlaTa ¥ MECTO POKIECHUS, HaOIr01eHUs

n3zobpaxenue (¢pororpadus);
MacropTHBIC JaHHBIE;

aZipec  PerucTpalud IO  MECTY
KUTEIbCTBA;

aapec (HaKTUIECKOTO MPOKUBAHUS;
KOHTaKTHBIE JaHHBIE;
WHIMBUTYaTbHBIN HOMED
HAJIOTOIJIaTebIIHNKA;

CTpaxoBOW HOMEP WHAWBUIYATHHOTO
nuueBoro cuerta (CHWIC);

CBEICHUS 00 00pa3zoBaHuH,
KBaJIM(HUKALMU, TPO(ecCHOHANTBHOM

MOJITOTOBKE u TTOBBIIICHAN
KBaJTM(DUKAIIH;

CEMEMHOE  IMOJIOXKEHHE, HAJIN4He
JI€TEH, POJICTBEHHBIE CBSI3H;
CBEJICHUS O TPYIOBOU JEATENbHOCTH,
B TOM YHCJI€ HAJIHM4YKE OOIIPEHUH,
HarpaxJaeHuu u (nnn)
JTUCIUIUIMHAPHBIX B3bICKaHMIA;




JAaHHBIC O PETUCTpAINK OpaKa;
CBCACHUA O BOUHCKOM YUCTC;
CBEICHUS 00 NHBATUAHOCTH;
CBEZICHUS 00 y/iepKaHUM aJTMMEHTOB;
CBEICHUS O JJOXOJI€ C MPEAbIAYIIETO
MecTa paboThl;

HUHBIC NEpCOHAILHLBIC JaHHBIC,
[IPEIOCTABIIIEMbIE PAaOOTHUKAMH B
COOTBETCTBUM €  TpeOOBaHUSIMHU
TPYJOBOIO 3aKOHOAATEIbCTBA

Kareropuu PaGoTHuKkM, KaHIUAATE HA PabOTY (COMCKATEIIN)

CyOBEKTOB

CrniocoOsl ABTomaTtu3upoBaHHas 00paboTka 1 0e3 CpesICTB aBTOMATU3AllUM, B TOM YHCIIE:

00paboTKH [IOJlydYeHHE IEePCOHAIBHBIX JAHHBIX B YCTHOM M HHUCbMEHHOW (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JaHHBIX;
BHECEHHUs MEPCOHAIBHBIX JAHHBIX B XKYPHaJbl, PEECTPbl U UH()OPMAIIMOHHBIE
CUCTEMBI U IOKyMeHThI JJOY

Cpoku B Teuenue cpoka neiicTBus TpyaoBoro noroopa. s KaHAMJATOB — B TEUCHUE

00paboTku CpOKa, HEOOXOIUMOIro [UIl PpacCMOTPEHHMs KaHAMIATYpbl U  3aKJIHOYEHUS
TPYAOBOTO JIOTOBOpA

Cpoku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOH il B 3aBUCUMOCTH OT THIIA

XpaHEHUS JOKYMEHTa, B KOTOPOM COJEp)KaTcs MEepCOHAIbHbIE JaHHbIE, B TOM YHUCIE B
cocTaBe JTHYHBIX J1en — 50 et

Iopsinok B cootBercTBuM ¢ [TopsaKkoM YHUUTOXXEHUS U 00€3TUYHMBaHUS TEPCOHATBHBIX

yHHYTOKEHUS | naHHbX JJOY B 3aBHCHMOCTH OT THIIAa HOCHTEIS IEPCOHATBHBIX JaHHBIX

3. Hean o06paGoTku: peanm3amusi TpPa’kIaAHCKO-PABOBBIX /IOTOBOPOB, CTOPOHOI,
BBITO/IONIPHOGPETATE/IEM WIIHM NOJTy4YaTesieM KOTOpbIX siBJsieTcss JOY

Kareropun [IepconasibHBIE JaHHBIE
TTAHHBIX
[epeuenn bamuTus, UMs1, OTIECTBO;
TTAHHBIX MaCTIOPTHBIC JTaHHBIC;
azipec peructTpauuu 1 (Win) GakTHYeCKoro Npo>KUBaHUS;
KOHTAKTHBIC JJAHHBIC;
WH/IMBUYTbHBI HOMEP HAIOTOTUIATEIBIINKA;
HOMEp PACYETHOI'O CUETA;
HOMep OaHKOBCKOM KapThl;
WHBIC TIEPCOHAIBHBIC JAaHHBIC, NPEAOCTaBIIsIeMble (U3NYSCKUMHU JIUIAMH,
HE00XOAMMBIE /IS 3aKIF0UEHUS U UCTIOJHEHUS JI0TOBOPOB
Kareropun KoHTparenTsl, napTHEPHI, CTOPOHBI AOIOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATHU3AI[MH, B TOM YHUCIIE:
00paboTKn MOJTydeHUE TIEPCOHATBHBIX JIAHHBIX B YCTHOM MW THMCBMEHHOW (QopMme

HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
BHECEHUS MEPCOHATBHBIX JAHHBIX B JKypHalbl, peecTpbl U HMHGOPMaIMOHHbBIE




CUCTEMBI U JOKyMeHTHI /IOY

Cpokn B Teuenue cpoka, HEOOX0AUMOTO JJIs1 HCIIOJIHEHHS 3aKJIFOYEHHOT'0 JJOr0BOpa
00paboTKu

Cpokn B TeueHue cpoka, yCTAaHOBICHHOIO HOMEHKJIATYpOM J€J B 3aBUCUMOCTH OT THIIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIEP>KAaTCs IEPCOHAIILHBIE JaHHbIE

ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOXKEHUS 1 00€3TUYMBAHUS IEPCOHATBHBIX

YHUYTOXCHUA JaHHBIX I[Oy B 3aBUCUMOCTH OT TUIIa HOCUTCJIA ICPCOHAJIbHBIX JaHHBIX

4. lleab 00padoOTKHU: obecneyeHne 0€30MACHOCTH

Kareropun IIepconasibHbIe JaHHBIE
JAHHBIX

Ilepeuens (bamuus, UMsi, OTIYECTBO;
JAHHBIX [1aCIIOPTHBIC JaHHBIC,

ajpec peructpanuu u (win) GakKTHIECKOTO MPOKUBAHNUS,
KOHTaKTHBIEC JaHHBIC

Kareropuu [Toceturenu JJOY

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0€3 CpeACTB aBTOMATH3alMU, B TOM YHCIIE:
00paboTKH MOJlydYeHHE TEepPCOHAIBHBIX JAHHBIX B YCTHOM M HHUCbMEHHOW (opme

HENOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
BHECEHUS IEPCOHAIBHBIX JaHHBIX B KYpPHAJIbI, PEECTPbl U HH(POPMALIMOHHBIE
CUCTEMBI U TOKyMeHTHI JJOY

Cpoku B Teuenne neproaa HaxoxA€HUS MTOceTUTENs Ha Tepputopun JJOY

o0paboTku

Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOU J1€] B 3aBUCUMOCTH OT THIIA
XpaHeHUs JNOKYMEHTa, B KOTOPOM COJAEPXKATCsA IEPCOHAJIbHBIE [AaHHBIE, B TOM YHUCIE

MuHIMYM 30 JHEH B OTHOIICHHUH 3alMCel KaMep BUACOHAOIIOICHUS

[Topsnox B cootBercTBuu ¢ [lopsakomM yHUUTOXKEHUS U 00€3IMYUBAHUS TIEPCOHAIBHBIX
YHUUTOXEHUS | JaHHBIX [IeTCKOro caja B 3aBUCHMOCTH OT THIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX

4. YcaoBust 00padoTKHU NMEepPCOHATBHBIX JAHHBIX

4.1. 1OY ocymectBisier cOOp, 3amuch, CHUCTEMAaTHU3allMIO, HAKOIJICHHE, XpaHEHUE, YTOYHEHUE
(oOHOBNIEHHE, W3MEHEHHE), U3BJIEUEHHE, HCIOJb30BaHUE, Iepenady (pacmpocTpaHEHue,
Npe/oCTaBlIeHNe, JIOCTyIN), O00e3MUYMBaHUe, OJOKHpPOBAHUE, YyOAJIEHHE U  YHHUYTOXKECHHE
NIEPCOHANBHBIX JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM O TIEPCOHAIBHBIX MaHHBIX W
JIOKaJIbHBIMH HOpMATUBHBIMH akTamu JJOY

4.2. Bce nepconanpubie ganHbie JJOY momydaer oT cyObeKkTa MepCOHATBHBIX JaHHBIX, a B CIydasX,
KOTJa CyOBEKT NMEpPCOHAIbHBIX JaHHBIX HECOBEPIICHHOJIETHHH, — OT €ro pojauTeneil (3aKOHHBIX
MIPEACTABUTENCH ).

4.3. TlonydyeHue o 0OpabOTKy HMEPCOHANBHBIX JaHHBIX, PAa3pPEIICHHBIX CYOBEKTOM IMEPCOHAIBHBIX
JaHHBIX i pacrnpocTtpanenus, JJOY ocymecTBiser ¢ COOMIOJACHHEM 3alpeToB M YCIOBHH,
IIPEYyCMOTPEHHBIX 3aKOHOM.

4.4. JIOY obpabaTheiBaeT MepcoHaIbHbIC TaHHbIC:

0€e3 NCIOIB30BAHUS CPEACTB aBTOMATH3AIINH;




4.5.XpaHeHue NepCcOHAIBHBIX JAHHBIX:

45.1. IOY xpaHUT nepcoHaJbHbIE JaHHbIE B TEYEHHE CPOKA, HEOOXOJUMOTO IJSi JOCTHUKEHHS
nene ux oOpabOTKH, a JOKYMEHTBI, COJCpIKAIlie TEePCOHANBHBIC JaHHBIC, — B TEYCHHE CPOKa
XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOWl JIel, C Y4eTOM apXUBHBIX CPOKOB
XpaHEeHHUs.

45.2. TlepconanpHble JAaHHBIC, 3a(UKCUPOBAHHBIE HAa OYMaXXHBIX HOCHTENSX, XpaHATCA B
3anupaeMbIx ImKadax Jud0 B 3aNMHpaeMbIX TOMEIICHUX, JOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. TlepconanpHble AaHHbIE, oOpabaThiBaeMble C HCIOJIb30BAaHUEM CPEACTB aBTOMATU3AILIHH,
XpaHATCS B TAKOM IOPSAKE U Ha YCIOBUAX, YTOOBI MCKIIIOUUTH HEMPABOMEPHBIA WM CIy4alHbBIN
JOCTyl K HHUM, YHUYTOXXEHUE, HU3MEHEHHUe, OJIOKMpOBaHHE, KOMHpPOBAHHE, MPEJOCTaBICHHE,
pacrpocTpaHeHHue EPCOHATBHBIX TaHHBIX, @ TAK)KE€ MHbIE HETIPABOMEPHBIE JCHCTBUS B OTHOIICHUH
MEPCOHAIBHBIX JaHHBIX.

4.6. Jluna, OTBETCTBEHHbIE 3a 00pabOTKYy mepcoHaNbHBIX NaHHBIX B JIOVY, mpekpamamT #x
00pabaThIBaTh B CACAYIOLIUX CIyYasx:

JIOCTUTHYTHI 1IeJIn 00pabOTKH NMEPCOHATBHBIX JaHHBIX;

UCTEK CPOK ACMCTBUS coriacusi Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;

OTO3BaHO COIJIacue Ha 00pabOTKY NEPCOHAIbHBIX IaHHBIX;

00paboTKa nepCcoHAbHBIX JAaHHBIX HEIPaBOMEpHA.

4.7. Ilepenaua nepcoOHAIbHBIX JAHHBIX:

4.7.1. IOY obecrnieunBaeT KOHPUACHITMATHHOCTD NTEPCOHAIBHBIX JTAHHBIX.

4.7.2. IOY nepenaer nepcoHaabHBIC JAHHBIC TPETHUM JIUIAM B CICAYIONIUX CITyJasx:

CyOBEKT MEepCOHANBHBIX JAHHBIX Jall COTJIacke Ha Mepeaavy CBOUX JaHHBIX;

nepeaarh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHMSIMU 3aKOHOAATENIbCTBA B paMKax
YCTaHOBJICHHOM MPOIEAYPHI.

4.7.3. JIOY He oCcymIeCTRISIET TPAHCTPAHUYHYIO MTepeiady epCOHATBHBIX JaHHBIX.

5. AKkTyaju3auusi, ucrpaBJieHNne, yiajleHne U YHHYTOKeHHE NMePCOHATbHBIX JAHHBIX, 0TBETHI
HA 3aMPOoChl CY0ObEKTOB NMEPCOHATbHBIX JTAHHBIX

5.1. B cnywsae mpemoctaBieHUss CyOBEKTOM TIEpPCOHAJbHBIX JAHHBIX, €ro 3aKOHHBIM
MpeACTaBUTENEeM (PAKTOB O HEIMOJHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX HIJIM HE3aKOHHO TMOJTYYEHHBIX
nepcoHaNbHBIX JaHHBIX J[OY akTyanusupyer, UCIpaBiseT, OJIOKUPYET, YAAISIEeT UIH YHUUITOXKAET
WX ¥ YBEJIOMJISIET O CBOUX JCHCTBUAX CyOBEKTA MEPCOHATBHBIX JaHHBIX.

5.2. Ilpu pmoctmxeHuu ueneil oOpabOTKHU MEPCOHATBHBIX TAaHHBIX, a TAaKXKE B Cllydyae OT3bIBa
CyOBEKTOM MEePCOHATBHBIX JIAHHBIX COTIacHs Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX MTEPCOHABHBIC
JAHHBIE TOAJIEXKAT YHUYTOXKEHUIO, €CIM HMHOE HE TMPEIyCMOTPEHO JAOrOBOPOM, CTOPOHOM,
noJtydaresieM (BBITOJOTIPHOOpETAaTENIeM) TI0O KOTOPOMY SIBIISIETCSI CYOBEKT MePCOHATBHBIX JaHHBIX.
5.3. YHHuTOXEHUE JOKYMEHTOB (HOCUTEINEH), COAEpIKaIINX MMepCOHATbHbIC JaHHBIC, TPOU3BOTUTCS
B COOTBEeTCTBUHU ¢ [lopsaxkoM YHUUYTOXKEHHS W 00€3TMYMBAHUS TEPCOHATBHBIX AaHHBIX JJOY B
3aBUCHUMOCTH OT THUIA HOCHUTENS MEPCOHATBHBIX JAHHBIX, B TOM YHCIE IYyTEM H3MEIbUCHUS
mpenepe, CTupanus Wi GOpMaTHPOBAHUS JIEKTPOHHOTO HOCUTEIS.

5.7. Tlo 3ampocy cyObeKkTa MEpCOHANBHBIX JAHHBIX WM €ro 3akoHHoro mpezactrasurens OV
coobmaer emy uHpopmaiuioo 00 00pabOTKe MEepCOHATBHBIX IaHHBIX CyOBEKTa B CPOKH H B
MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.



